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REXBURG

Ame; icas J-amt!) ¢ ommumq

ORDINANCE NO. 58

AN ORDINANCE PRESCRIBING THE DUTIES OF OFFICERS OF
THE CITY OF REXBURG, IDAHO.
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BE IT ORDAINED BY THE CHAIRMAN AND THE BOARD OF TRUS%&\
THE VILLAGE OF REXBURG, IIDAHO:

///////

SECTION I: The City Clerk of the City, before entering upon t}\i\{: duties of hls office, shall
execute a bond to the cify with two or more sureties, to be approved 16 ayqt, in such sum as
the council may require, and conditioned that he will well and truly p m ﬂ&e duties of clerk of
the City of Rexburg and faithfully comply with the ordinances 2 d\\r&lﬁf ?passed ot that may
be passed in relation to his office or duties, which bond to ether: \\\i\f'ﬁ“%\\oam which he is required

to take and subscribe, shall be placed in the custody of the (\?ﬁ \T uter.
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SECTION II: He shall be the keeper of the € Qorm} s of the City, and shall affix it to
all public instruments, or official acts of the Coun\\\\\ which by law or ordinance are required to be
attested by the City Seal; and in the meantime & é\§d Seal in a secute place and secure from
interference. He shall have custody of and sag y keep all public records, documents, ordinances,
resolutions and ordets of the City Council, an c}@@ther papers and documents pertaining to the
City affaits as may be delivered into h\&\\ \ody\\\

SECTION III: He shﬂﬁt\gﬁéssmns of the Council, keep a faithful record of its
ptoceedings in a book or book‘é\\p\@ﬁde ot the purpose and shall keep in a separate book a record
of the tidles and copies of ofdii b \ phssed by the Council, of the time and manner in which the
same wete published, andichall care y index the same alphabetically: and he shall see that each
ordinatnce is pubhshed \b%}%@rowded and he shall preserve a copy of the paper or papers in
which such publicatibhus Y e made.

SE w Fle shall sign and affix the seal to all licenses, authorized to be issued: keep a

record of th mkﬁlents of Officers of the City, and whenever a commission is issued by the
Mayor c ed by the City Council, to any such Officer, the Cletk shall affix the City Seal
to a \6 terslgn the same.
\\\ g

\ SECTION V: He shall, annually, on the Monday preceding the first Tuesday in May in each
year, lﬁve his books and accounts closed, and on annual exhibit of receipts and expenditures ready
for the inspection of the Finance Committee; and said report and exhibit to be submitted to the
Council fot its approval and thereupon published.

SECTION VI: At the first regular session of the Council the Clerk shall make a monthly
tepott, stating specifically the amount received from each source of revenue, the total amount of
watrants drawn and unpaid, and the fund out of which they are to be paid, the number and amount




of Hcenses issued an on hand, and generally make a spectfic showing of the financial condition of the
city.

SECTION VII: The Cletk shall keep in a book to be known as the finance book, the
number, date and amount of all City Watrants, the name of the person in whose favor, and for what
putpose, such warrants are drawn upon the Treasurer, together with the name of the fund upon
which said warrants are drawn.
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SECTION VIII: It shall be the duty of the City Clerk, immediately after each a e
meeting of the City Council at which warrants are ordered to be drawn, to make and \\\\\
city Treasurer a certified list of such warrants, containing the matter set forth in Se uoh f thJs

Ordinance. \

SECTION IX: No watrants shall be paid unless they fully correspond with the certified list,
and in case they do not cortespond, the fact must be lnmledmtely rep fte\&the@dayor, and must
be repotted tot eh City Council in writing at its next regular sesslon\\\
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SECTION X: It shall be the duty of the Cletk to kee \\\\‘\‘\\\EW all licenses issued by him,

which record will show the name of the person or petrsons g.’b %1 such license is issued, date of
issuance and expiration, class and amount. L | §
\\ o
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Couingil in June, September, December and

SECTION XI: At the first ting of
" hal subit oo 1 th\%\\\ oo ia list of licenses issued, showing the

March of each yeat, the Clerk shall submit to tl:L Co
patticulars set forth in Section 7. \\

”///

SECTION XII: It shall be th\@ax\d \Clerk upon afny person ot persons neglecting or
refusing to take out a license reqw.r\e \by any\ordmance to at once notify the City Attorney who
shall bring such in the name of thi\z % ty ]E\é%xbutg, Plaintiff, for the recovery of the license money,
and who shall also ptosecute B rsog t persons ctiminally for breach of Ordinance. Upon the
ttial of any such action autléi Fis tﬁm section, the defendant shall be deemed not to have
procured the proper licenis

he either produces it, ot proves that he did not procure it.
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SECTIONWIN\\Q\\ e Clty Cletk shall be requited to keep his office open for not less than
three hours per\\ﬁay{\\% hours to be ptesctibed by the City Council; and shall perform all such
other dutles \provlded as my be imposed upon him by law, and the ordinance or orders,

ot resolutlo & \ﬁlty Council.

\\\\&\\
\\\\\ EON X1IV: The City Treasuter, before enteting upon the duties of his office, shall
Gty @\’@\\ d to the city of Rexburg, with good and sufficient suteties, to be approved by the City
Co \\sil and in such sum as the Council may requite, conditioned that he will faithfully and truly
accoutt for all moneys coming into his hands as treasurer, and that he will pay over to his successor
all moneys which may be in his hands at the expitation of his term of office; and that he will well
and truly perform all the duties of his office, ptesctibed in the ordinances and resolution of the

Council, and such other condition as the City Council may require.

SECTION XV: It shall be the duty of the Tteasuter to receive and safely keep all moneys,
funds or securities of any kind, which may come into his hands, and to disburse the same only upon




an approptiation and by resolution or ordinance of the City Council hereafter made, and upon
warrant of the Mayor, countersigned by the Clerk of the City.

SECTION XVI: He shall keep in a suitable book, or books, provided at the cost of the
City, a full and accurate account of all moneys or duns received or disbursed by him for the City,
specifying when, to whom, on what account, and in what kind of funds received or disbursed.

SECTION XVII: He shall keep the account of each source of revenue to the Ci \\\\separate
and distinct from any other, chatging it with all payments, and crediting it with all funds r eg Vet
account thereof. § \\\\

///

SECTION XVIII: All warrants ot otders redeemed and paid by him, and%ll\gguchers shall

be delivered to the Clerk each month, ot oftener and filed. All warrants redeemed by the Treasurer

shall have written of stamped on the face of each the word “cancelled” be%he shall deliver themn
\
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to the Clerk to file. &
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SECTION XIX: He shall execute and deliver to evety ficls®dr othet person paying
money or funds into the treasuty, a receipt therefore, speci \ﬁ\ \t\e\a\f payment, the amount
upon what fund or account received, and the kind of fl.md é‘? \B\ﬂe teceived. The treasurer shall
issue such receipts from blank receipt books, furnished the§C1ty' Cletk, upon which shall be
ptinted “City of Rexburg, Idaho” across the top of saj,gl recel ts\,\ﬁald receipt book shall contain
duplicate receipts and stub, cotresponding in nu.tr\{\Q\\\ \and form, showing the date of payment, the
amount, upon what account teceived and the kind ﬁk s ot money received, one of which
duplicate shall be delivered to the person frogh Lo the money is received, corresponding
duplicate shall be delivered to the clerk, providee th\}t the treasutet shall deliver all duplicate receipts
in his hands at the end of each week opOftene W'stub to be retained by the treasurer until the
expitation of his term of office, uﬂe@em be made oftener by the Council with him: then
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such stub to be deposited as the\\®ounc may direct.
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SECTION XX: IL%\h‘d\E%\ e‘\\(?luty of the Treasurer to make out and file monthly an
itemized statement, with e\C1ty\ lerk of all moneys teceived and paid out for the month ending on
Monday preceding | the i| Tuesday of each month, and he shall at all times permit the Mayor
or any member o’{: 1t} or committee thereof, to have full access to any and all of the books
ot papers of h13®‘ofﬁ§e e sha]l furnish the City Council at the first meeting in May, August,
November \ a detailed statement of the finances of the City from the petiod ending on
the Saturday\ »e\é\ % the first Monday in May, August, November, and February of each year,
which $8ie m afrer being apptroved by the Council, shall be published.

the §m:e Comtnittee of the Council shall examine the books, accounts, vouchers and papers of
the tteésurer ascettain the money and City Watrants on hand, compare his accounts of receipts and
payments with the duplicate teceipts filed with the City Cletk and make a final settlement, and report
their proceedings to the City Council at the next regular or special meeting thereafter. If said teport
is approved by the council the committee shall cause the necessary entrees to be made on the
Treasurer’s books, showing a settlement, which entries shall show they have examined his books and
found them correct in said settlement. The cancelled wattrants shall remain in the custody of the
Cletk until otdered destroyed by the Council.




SECTION XXII: Every fund in the hands of the City treasuter shall be paid out in the
order in which the orders ate ptesented for payment, and in case there are no funds in the hands of
said treasurer applicable for the payment of said warrants the treasurer shall endorse the same “not
paid for want of funds” and enter the same in a book kept for said purpose, and thereafter said
wartants shall bear interest at the rate of seven (7) petcent pet annum, or until there are funds in the
hands of the Treasurer to pay the same.

SECTION XXIII: He shall deliver to this successor in office all books, papers, @mcys

and other property pertaining to his office, and petform any and all other duties requ1red
any otdinance of the City ot resolution of the City Council. \\\

Ty

SECTION XXIV: It shall be the duty of the City Engineer to give the ]111@ Nand surveys of
lots, and the proper grades of streets, sidewalks, and alleys with cettificate of same, w. \;n applied to
for that purposes by contractors, ot by private individuals desiring to knqx the boundaries or grades
of their propetty and shall receive therefore the following fees from &\pe.r n employing him:

1%, For giving line of grade for building, or for curb of sidewalk fo%bﬁl\at\ fiftp Afeet or less, frontage,
$3.00 \: &

2™ | For running lines and setting stakes for grades of streets ané <~t‘%§§$\mdudmg profiles, cross

S
sections and estimates when required, and certtficates of sagn s Fic a\\\%\\{;ate of one and one half cents
per linet foot, for the first five hundred feet or less and at & the rate of one cent for each foot over

five hundted feet. \\\@\\ d

rd .
3, Fort replacing or verifying any street monumqg\\\k\?\\i\\stake that has been removed or disturbed

When tequired to do so, $3.00. \\\\\
4™ Tor all other work, at the rate of $4.00 pe\%ﬁ@%ﬂght hours.
sha
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SECTION XXYV: The City Eg Pkeep a tecord of all surveys, measurements, and
application for perrmts made, cerﬂii&& of récord and pettnits issued under the ordinance or order
of the City Council, in 2 book 01:3’5\‘00](5 eRt&or that purpose. A copy of all records and surveys and
calculation books containing s Teg 1o th 't City Work, with all maps, plans and profiles in which
the City of Rexburg can %@?}\? ATy gﬁ%e intersected, shall be and remain the propetty of said City
and shall be kept at the ofhice of%w%hty Clerk and open to public inspection. All books, maps,
3k it _1*y preserved by the City Engineer and delivered to his successot in

plans and profiles shaﬂ\ o
office. w
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C\ : It is heteby made the duty of the City Engineer to examine all buildings
and structur %\\ e sfﬁr kind within the City Limits which for any reason he believes to be insecure
or u.nsar erous to the life or property. He hall forthwith post a printed notice on all such

Ctu.tes warning all persons of the insecure, unsafe or dangerous condition thereof,
ed.lately serve a written notice upon the ownet, or agent of the owner or person in
\\of such building or structure to at once temove such insecure, unsafe or dangerous building
ot strubture or place the same in a secure and safe condition subject to the approval of the City

Englneer

SECTION XXVII: In case such owner, agent or petson in charge should fail, neglect or
refuse for twenty four hours after the service upon him of said notice to begin the removal ot repait
of such insecure unsafe or dangerous building or structure the City Engineer shall promptly report
the fact to the Mayor, and the City Engineer shall forthwith cause such building or structure to be
removed, or repaired as to be secute and safe if it may be repaired at reasonable cost.




SECTION XXVIII: The cost of removing ot repairing any such insecure, unsafe or
dangerous building shall be a charge against the owner thereof, and the City Attorney is hereby
empoweted and directed to collect the same by said when necessary.

SECTION XXIX: Whenever the City Engineer is unable to make personal service of
notice upon the owner, agent or person in charge of any insecure, unsafe ot dangerous building or
structure as herein provided, he shall cause the notice to be published three times in a newgpaper
published within the City, which notice by publication shall be equivalent to personal st

Ng
SECTION XXX: It shall be the duty of the Engineer to see at all times t_’k%tt \dmance
providing fire limits for the City of Rexburg is not violated by any persom, contra o of othermse
etecting or alteting buildings within said limits in violation of the ptovisions of said ordlinance.
TN .

SECTION XXXI: It shall be the duty of the City Physician t@*&a ose gll cases of disease
repotted to him as suspected of being contagious and in case he ﬁQ\\c\I{s ich pe\gsons suffemng from
any contagious or infectious diseases to repott all facts to the B ﬁ\d}gH , who in their
discretion, any otrder, maintain, and enforce a strict quarantin \\\\r\ in or persons so afflicted.
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SECTION XXXIII: The Police Judge shall, befoté en&}.g upon the duties of his office,
execute to the City of Rexburg, Idaho, a bond in the sum o%ﬂﬁ\\*lﬂhousand Dollars ($1,000) with at
least two sureties, to be approved by the Mayor, cg onditioned for the faithful performance of his

duties, and shall file said fond with his oath of \\\@fg\\\\\\&rsed thereon, with the City Clerk.

SECTION XXXIII: The Police Judgéthall have and exercise the jurisdiction defined in the
statutes, and shall have and receive thesSiin fees \d compensation allowed to justice of the peace

under the laws of the State of Idalio t si '=\\ purposes.
\\\\ \ &
&\

SECTION XXXIV: Thi R c@dge shall, on Saturday, immediately preceding the
meeting of the City Com@“\&\\%\ﬁ@t Monday of each Month, pay over to the City Treasurer, the
amount received by him (\i\im.n re month ending at 12 o’clock noon of said Saturday, for and on
behalf of the City, takm\\\gsf\e receipts therefore, and shall thereafter, on said Saturday file with
the City Clerk, und‘\\}\xﬁm@\ \\a certificate a true and cotrect account of his transactions and receipts
duting the same'p @\& \

\\\ : No artests shall be made for any violation of the City Ordinances
Wlthouf\ % s except whete the violation of said ordinance or ordinances is in the view ot
pregeac e oM Mayor, Police Judge, ot police of the City, and the Police Judge shall not issue a
\E\f §he arrest of any petson, except upon a sworn confession charging an offence against an
ordm\§§ce ot ordinances of the City.

,,////

SECTION XXXVI: The Police Judge shall have the same power as the district court in the
issuance of process, and to enforce due obedience to all orders, rules and judgments made by him,
and all appeals from the action of the Police Judge shall be taken in the same manner, to the district
coutt, as are, ot may be provided by law for appeals from the justice’s coutts.

SECTION XXXVII: The City Attorney shall, before entering upon the duties of his office,
take and subscribe to the oath of office.




SECTION XXXVIII: It shall be the duty of the City Attorney:
1%, To prosecute all actions for the breach of any of the ordinances of said City, when requested to
do so by the Mayot, Police Judge or any of the City Officers.
2™, To draw all ordinances, by laws, resolutions, documents ot other legal papers relating to said
City, upon direction of the Mayor and Council, and to give legal advice to the Council or any of the
City officets upon all matters relating to the government of the City.
3" To attend all regular and special meetings of the City Council in order to advise said bodysupon
any legal proposition which may arise during the proceedings of any said session. 1 «\\\\\\\
4™ 'To see that the docket of the Police Judge is propetly kept. N
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SECTION XXXIX: Every City Official mentioned in this Ordinance, w%% any of the
provisions of said ordinance, shall be deemed guilty of a misdemeanor, and shall be putished by a
fine not to exceed one hundred dollats, or by imprisonment in the City Jail not to exceed 30 days, or

both such fine and imprisonment. Qx\w\\\
‘.-\\‘\\ \\\\\ IEIJ.C 8

SECTION XL: All ordinances and patts of ordinances gt cogflictgtth this ordinance are

RN
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PASSED BY THE BOARD OF TRUSTEES AND APPROVEL) BY THE CHAIRMAN this 31%

day of Match, 1903. d
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hereby repealed.
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The City Clerk shall take a bond to the city with two or more sureties to be approved by the
mayor in the amount set by the city council, as well as an oath to uphold the city ordinances and
both of them together shall be given to the city treasurer to hold in custody (Section 1). The city
clerk shall keep the city seal and affix it to all public documents or official acts of the council
which by law or ordinance are required to be attested by the city seal; he shall keep the seal in a
secure place and free from interference, with this comes the responsibility of looking after all
public records and other papers pertaining to city affairs which are delivered into his custody
(Section 2). The city clerk shall atiend all meetings of council and keep a good record of the
proceedings in a minutes book, in a separate paper he shall keep titles and copies of ordinances
which are published as well as seeing to it that all ordinances are published and preserve a copy
(Section 3). The city clerk shall sign and affix the city seal to all licenses authorized to be issued,
he shall keep a record of the officers of the city as well as seal and commissions issued and
approved by the city council (Section 4). The city clerk shall annually at the appointed time have
his books and accounts closed and ready for inspections of the finance committee who then
submit a report to the city council and finally it shall be published (Section 5). At the first regular
session of the council the clerk shall make a monthly report of the source of revenue, total
amounts of warrants drawn and unpaid, and the fund of which they are to be paid, the number
and amount of licenses issued and on hand, and generally make a specific showing of the
financial condition of the city (Section 6). The clerk shall keep in a book known as the finance
book, the information for all city warrants together with the name of the fund upon which said
warrants are drawn (Section 7). It shall be the duty of the city clerk to keep track after a meeting
of the city council of all warrants ordered during that session as well as give a list of them and
pertaining information to the city treasurer (Section 8). No warrant shall be paid unless it
corresponds with the official list and if it doesn’t show up there then the mayor and city council
shall both be informed (Section 9). The clerk shall keep a record of all licenses issued by him
and all pertaining information to those licenses (Section 10). At the first regular session in each
quarter the clerk shall submit to the council a list of licenses issued showing the particulars
(Section 11). The clerk shall notify the city attorney on any person or person not taking out a
license when they should and the attorney shall bring suit for the license money as well as
prosecute the person or persons criminally (Section 12). The city clerk shall be required to have
regular business hours prescribed by council and perform other function not listed here (Section
13).

The city treasurer shall execute a bond with sureties which is then to be approved by the council
as well as the sum of the bond; he shall pay over to his successor all monies in his hands at the
end of his term and that he will perform all the duties of his office as well as all other conditions
as the city council may require (Section 14). It shall be the duty of the treasurer to receive and
keep all funds or securities of any kind which may come into his hands and to disburse the same
as set forth by ordinance or by warrant of the mayor which is then counter signed by the city
clerk (Section 15). The treasurer shall keep a suitable book at the expense of the city, which
details the accounts of all monies or funds received and paid out; certain kinds of information
including when, to whom, on what account and in what kind of funds received or dispersed
should be kept (Section 16). The treasurer shall keep the account of each source of revenue to the
city, separate and distinct from and other, charging it with all payments, and crediting it with all
funds received on account thereof (Section 17). All warrants or orders redeemed and paid by
him, and all vouchers shall be delivered to the clerk each month or oftener and filed; all warrants




shall be stamped if redeemed and have cancelled written on them before they are filed by the city
clerk (Section 18). The treasurer shall give receipts to anybody paying into the treasury which
specifies the date, amount, and accounts involved; the receipts are to come from receipt books
furnished to him by the city clerk which shall meet requirements as contained within this
ordinance; duplicates shall be made and delivered to the city clerk and a copy delivered to the
person when the money was received and all such stubs are to be deposited as the council shall
direct (Section 19). The treasurer shall have the duty to make and file monthly itemized
statements with the city clerk of all monies collected and paid on a timeline set forth by this
ordinance (Section 20). On a specified date the finance committee shall review the books and
report their proceedings to the city council at the next regular, at the council’s approval markings
shall be made in the book showing the books have been found correct and then all canceled
warrants shall be destroyed (Section 21). Every fund in the hands of the treasurer shall be paid
out in order in which payments are submitted, in the case that there is no fund which is
applicable to pay a warrant the warrant shall be so stamped and entered into a book kept for this
purpose and the warrant shall accumulate interest at a rate of seven percent annually until the
warrant can be paid (Section 22). The treasurer shall deliver to his successor all books and
property in his possession which pertains to his office and perform any services required of him
either by council or ordinance (Section 23).

The city engineer shall have the responsibility to give lines, surveys of lots and the proper grades
of the streets and sidewalks when applied for by contractors, or private individuals desiring to
know the above and receive fees set forth in this ordinance by the person employing him
(Section 24). The city engineer shall keep a copy of all records and surveys done as well as other
documents issued under ordinance or order of the city council in a book set aside for such
documents, any other documents which pertains to said subject matter shall still be kept in the
office of the city clerk and open to public inspection with other records being preserved by the
engineer for his successor (Section 25). It is the duty of the city engineer to examine all buildings
of every kind which he belicves to be insecure or unsafe and immediately post a printed notice
warning all persons as well as serving written notice to the owner or his agent that they must
immediately remedy the situation according to the city engineer (Section 26). If such owner or
affiliate in charge of the property shall ignore or neglect the service for 24 hours then it shall be
reported to the mayor, and the City engineer shall either fix it if is reasonable or else remove the
building (Section 27). The cost of removal or repair shall be a charge against the owner and the
city attorney shall be empowered to collect, by suit when necessary (Section 28). When the city
engineer may not be personally present to serve notice then they may cause it to be published
three times in a newspaper within the city and it shall be equivalent to a personal service (Section
29). It is the responsibility of the city engineer to see that the ordinance providing fire limits for
Rexburg is not violated by any person by building within the fire limits set by said ordinance

(Section 30).

The city physician shall have the duty to diagnose all cases of disease reported to him which may
be contagious and report all facts to the Board of Health which may take steps to enforce a strict

quarantine of the person or persons affected (Section 31).

The police judge shall execute a bond in a specified amount with at least two sureties which shall
be approved by the mayor, and then file it together with the oath of office with the city clerk
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